
Worksite Marketing

Voluntary Payroll Deduction Life Insurance

Tip Sheet
The Importance of The Worksite Case Qualifi er

Important tips to ensure approval for guaranteed issue

Agent Information Only

When you have a potential employee group enrollment or re-
enrollment, you’ll kick off  the Voluntary Payroll Deduction process by 
completing our simple worksite case qualifi er. This is our fi rst look at 
potential worksite cases and allows us to determine if guaranteed 
issue will be off ered. This form initiates a list bill number and directs us 
through underwriting and issuing policies.

Complete and submit the worksite case qualifi er to your life sales fi eld or 
worksite marketing representative 10 to 14 days prior to the enrollment 
or re-enrollment. Within 24 hours you will receive an email with either an 
authorization outlining your approved off erings or a declination with an 
explanation for the decision.

Agents must be licensed and appointed prior to the enrollment. If the 
enrollment will be in multiple states, make sure licensure is obtained in      
each state.

• Employers who have 15 or more eligible employees qualify for guaranteed issue. Contact your Life Field Representative for 
cases of less than 15 eligible employees and they will discuss authorization with the worksite director

• Eligible employees must be actively at work, working at least 20 hours per week
• Set expectations:

− Obtain a census – you must have either an application or a waiver for each eligible employee
− Schedule to see all employees on company time – to ensure we see everyone, verify if the employer allows 

discussions to take place on company premises during regular working hours
− Provide time for employees to prepare – schedule group meetings to discuss the program, distribute sales materials 

and answer questions. When employers allow group meetings, it reduces the average one-on-one meeting time by half
− Require meetings with all eligible employees – when guaranteed issue is involved, one-on-one meetings with all 

eligible employees is mandatory and protect the employer, the agent and Cincinnati Life
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Did you know?
Cincinnati Life off ers enrollment and re-enrollment support. Our enrollment specialists will reach out to the group while the agent 
of record remains the same. For more information, please see Form CLI-20192, Adding Service Without Increasing Expenses, or reach 
out to your Cincinnati Life sales fi eld representative.

Worksite Case Qualifier New   Re-Enrollment - All Employees  Re-Enrollment - New Hires Only

Agent name 

Phone 
Email  

Agency name                                                                                                                 Agency code

Name of employer 
Type of industry 

Total number of eligible employees 

Primary contact at employer 

  Phone

Primary location of employer 

           

 
Are there multiple state locations? If yes, indicate what states  

 
  Yes     No    

Are all state licensing and appointment requirements fulfilled for agency and writing agents?  . . . . . . . . . . .     Yes     No

Applications will not be accepted for states where licensing and appointment requirements have not been met. 

Please contact licensing at 513-870-2257.Agency relationship   Commercial account with CIC   Personal Lines referral   Group benefits account

to employer:  
 Commercial account with other   Other:

Enrollment:   Face to Face 
 Virtual 

 Combination:  Face to face % Virtual  % 

Will products be offered in addition to Cincinnati Life products?  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .          

 If yes, what types of coverage are being offered?
Will group meetings be scheduled?  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .           

Will mandatory one-on-one meetings be scheduled?  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .            

Will the employer provide a contact person to support you during the enrollment?  . . . . . . . . . . . . . . . . . . . .           

Do you have a target date for enrollment? If yes, when? (Should be within 60 days)  
         

Will a strategic partner be enrolling this case? If so, what is the premium split? 

         

Are you going to use any additional staff/enrollers during enrollment? . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .           

 If yes, who? All enrollers must be life licensed.  How will premiums be paid?      100% employee contribution                All/partial employer contribution

Please check all deductions frequencies that apply:
(based on the employer’s frequency of insurance deductions, not number of pay periods)

 Weekly (52)  Bi-weekly (26)  Semi-monthly (24)  Monthly (12)  Monthly bankdraft 

Additional comments:

Headquarters: 6200 S. Gilmore Road, Fairfield, OH 45014-5141

Mailing address: P.O. Box 145496, Cincinnati, OH 45250-5496
cinfin.com                 513-870-2000

Form CLI-8541 (11/21)

Yes      No

 

Street   City   State     ZIP Code

Fax or email completed form to your life sales field or worksite marketing representative.

https://www.cinfin.com/medialib/files/landing-pages/cincinnati-life/worksite-enrollment-solutions.pdf?la=en&hash=DF77B705B612AA3929C8ABC48090739AA4500845



